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2023 Unit Recharter

Recharter Opens October 2, 2022

Internet Recharter Complete by November 15, 2022
Validate Recharter and Proceed to Payment

Recharter is CLOSED December 31, 2022
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Key Dates - 2022

* October 2" — Internet Recharter Opens

* November 15 — Units Final Review &
Submit Recharter.

* December — Longhorn Council Reviews
Docs and Processes Recharters.

e December 315t — Recharter CLOSED.
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What Happens if your Unit Does
Not Complete Recharter On Time?

Your Charter Processing will be delayed.

You Jeopardize BSA Insurance for your Unit.

You Jeopardize BSA Rank Advancements for your Unit.
Unit Commissioners will call you during the Holiday.
District Commissioner will call you during the holiday.
Council Commissioner will call you during the holiday.

N o kR W RE

Reminder; Council is closed during the holiday.
Please complete your recharter before November 15, ’
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December

Select Recharter Month & Year >>>

2022

STAGE1
Key 3 meet with Unit Commissioner af1/22
Assign Recharter Champion a8f1/22 2022
Review Recharter Resources &f14/22
Begin Membership Inventory 8/21/22 C h arter
Identify Expiring YPT 9/1/22 Renewal
Attend Recharter Training 9/14/22

rces Calculator
Internet Recharter Opens 10/1/22
Begin collecting fees 10/1/22
Finalize membership inventory 10/30/22
Update internet recharter roster 11/15/22
Final review/submit recharter 11/15/22
Confirm Key 3 approval 11/15/22

STAGE 3
Council received recharter 11/16/22
Council reviews and processes charter 12/31/22 ’
Units resolve defects 12/31/22 ‘
Verify final my.scouting roster Prepared. For Life."
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Recharter Timeline

December Recharter Unit Timeline

ei@sskie |

> Aug 1- Sep 30 Oct 1 = Nov 15 Nov 16 — Jan 15

Stage 1 - Recharter Prep Stage 2 - Internet Recharter

Stage 3 - Council Process

Council receives recharter
Validates recharter

Unit resolve defects or missing paperwork
Unit verifies My.Scouting roster

1. Meet with unit commissioner review
recharter timeline Re-check and verify YPT training
Assign recharter champion Finalize membership inventory/fall
Review recharter resources recruitment

Begin membership inventory Collect fees & submit roster
Identify YPT expiring before Mar 1 Member of key 3 approves

Update/Add/Remove members from roster
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Internet Recharter Resources

* https://advancements.scouting.org

e 2022 December Recharter Unit Timeline

e 2022 Internet Recharter Guideline

e Charter Renewal Calculator

e 2022 User Guide

 Exploring Addendum

https://www.scouting.org/resources/internet-rechartering/
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https://advancements.scouting.org/
https://www.scouting.org/wp-content/uploads/2022/08/2022-December-Unit-Recharter-Timeline.pdf
https://www.scouting.org/wp-content/uploads/2022/08/2022-Internet-Recharter-Guide-and-Timeline.pptx
https://www.scouting.org/wp-content/uploads/2022/08/Charter-Renewal-Calculator.xlsx
https://www.scouting.org/wp-content/uploads/2022/08/Internet-Rechartering-2.0-User-GuideRL.pdf
https://www.scouting.org/wp-content/uploads/2022/09/Exploring-Internet-Rechartering-Users-Guide-Exploring-Addendum.pdf
https://www.scouting.org/resources/internet-rechartering/
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Important Recharter Changes for 2022

* YPT non-compliance is now an error for the unit.

* The Council Registrar can view your charter and assist unit in real time.
* Enabled printing of unit charter prior to submitting for review.

* Updated features to both register and to identify multiples.

* Improved recharter validation (i.e., min # of leaders or too many
leaders in a position, background check and YPT)

* Improved payment processes, particularly using ACH.

* Improved recharter support for Exploring Posts and Clubs.
 Email approval will be sent to both Unit Key 3 and Key 3 Delegates.
Demo Tool for Commissioners (aka Sandbox)
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Youth Protection Training

* Youth Protection Training is required for each adult on the
unit charter, and all adults registered in Scouting in the
Longhorn Council.

e All adults must have record of current YPT certification
through the end of 2023.

* Every new Adult Application must include a Youth Protection
Training certificate.

* Please make sure all adults have valid YPT certification. You
will not be able to complete your charter renewal if any
registered adult has expired YPT certification during 2023.

* Training can be completed online
through https://my.scouting.org. ‘ P
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Background Check Consent Form

e Adults who have not turned in the background
check form will have their re-registration held
until they provide the form.

* Click here > Disclosure Form
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https://filestore.scouting.org/filestore/se-packet/2019-09-30/Additional-Disclosures-And-Background-Check-Authorization-NOT-CALIFORNIA.pdf
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Backdating Will No Longer Be Available

* A new process is being implemented effective immediately to ensure that every member is
following the Youth Protection Training Standards as well as background check requirements.

 To ensure BSA requirements are being followed, all new and dropped units created will have
an effective date of the month that it is posted and cannot be backdated to a previous
month.

 Please communicate to any new unit being established, that they cannot begin meeting until
the unit has been posted and all BSA requirements have been met by their members. An
effective date change request will no longer be available to request through Member Care.

 This new process also includes the backdating of individual members. The ability to backdate
individual members will no longer be available. This means that the effective date of a new
member should be the month in which the member is posted and should never be backdated
to a previous month.

Please note that this does not affect the backdating of youth registrations.
Those will remain the same and all request submitted through Memb
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2022 LHC Membership Fees

LONGHORN COUNCIL, BSA
2022 Membership Fees

NEW-MEMBER JOINING FEE

ANNUAL MEMBERSHIP FEE

i ONE-TIME
A= Same flat fee no matter when you
N ) s join during the year. (no prorating)
o New members pay joining fee in
@ i addition to membership fee.
- ! TO JOIN

EFFECTIVE
AUGUST Mo joining fee for adult volunteers, Exploring participants, participants previously
FOR ALL registered in any BSA program, or those transferring from one program to another.
NEW
MEMBERS
UNIT CHARTER FEE
NATIONAL $75HR Participants in kindergarten through age 20.

COUNCIL $12MR

: L
I

P
: R Participants age 10 - 20.
: NG
COUNCIL s I :?. :
/YR
NATIONAL 345 : =, All registered adult volunteers in unit
/YR ! o : K ;
B and non-unit positions. (Volunteers with

ﬁ 0 multiple registrations will continue to
pay for only one position).

COUNCIL lefvn ‘

$].0 Ofvn

For all new and
rechartering units.

SCOUT LIFE MAGAZINE FEE
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Longhorn Council Fees for Charter

* Unit Charter Fee $100.00
* Individual Member Fee

— (All youth) $75.00

— (All Adults & Explorer Youth) S45.00
* Longhorn Council Local Insurance Fee

(Each Member) S12.00
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Longhorn Council Fees for Charter

* Youth Joining Fee (one-time) 25.00
- New youth after August 1, 2022
e Scout Life magazine subscription $15.00

* All online member applications after October
15t will pay the prorated fee for the remainder
of 2022. Members will pay the full
membership fee for 2023.

Membership Fee Resource

N [
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https://scoutingwire.org/bsa-membership-fee-details-2022/
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Online Recharter Payments

 Payments should be submitted online.
> Keep it simple and PAY ONLINE.

* Pay by Credit Card- 3% charge assessed.
» Pay by Electronic Check — no fee.
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New Member Coordinator
* Every unit is encouraged to have an NMC
Ly

e An NMC is a Member of the unit committee

e The NMC can count as one of the two minimum
required committee members

e NMC welcomes new youth and adults, makes them
feel welcome and orients them to unit

N [
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https://scoutingwire.org/wp-content/uploads/2017/05/NMC-Position-Description.pdf
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Unit Membership Inventory

A committee member should contact every family to:

« Verify members re-reqgistering with the unit, noting
what unit is their primary registration if in multiple units.

« Verify Scout Life subscription.
o Communicate fees and unit payment due date.

o Once the membership inventory is completed (retain
the roster) needed during the data input process.

START NOW!
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Steps to Follow When Processing Recharter

 Send BSA New Member Applications to LHC. Ensure all
Youth and Adult applications are turned in to the BSA
office during September/October.

e Update your in-house unit roster (include e-mail
addresses, Scouting current position, contact info.)
(my.scouting.org — Member Manager)

e October: Collect Member recharter fees.

e Keep track of who's paid, who's not going to reregister
and position changes.

N [
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Steps to Follow When Processing Recharter

ALL RECHARTERS MUST BE COMPLETED BY 12/31/2022

« Ensure that the currently registered unit Key 3 leaders are correct in My.Scouting
so they can e-approve member and charter renewals. This is essential and must be
done as soon as possible since changes at this step can delay the subsequent steps.

« The Key 3 leaders will receive an email for a final digital approval signature. This
must be completed in order to finalize the Charter Renewal. Unit leaders: If you have
not discussed approval with the Chartered Organization Representative or received
consent to proceed, do NOT sign the document.

« If you have chosen to pay by E-Check, please be aware that an email will be sent to
you with instructions for verifying two micro deposits. These micro deposits must

be validated by you in order to complete the payment process. Your charter renewal
will not complete the submittal process until the micro deposits are confir

Prepared. For Life."
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Steps to Follow When Processing Recharter
ALL RECHARTERS MUST BE COMPLETED BY 12/31/2022

 Check that all youth and adults are currently reqgistered with the unit roster
in my.scouting.org.

« Complete and approve the on-line Unit Recharter process. This can be
found by logging into Internet Advancement 2.0 and clicking on Recharter -
Internet Recharter Log In

« Pay the 2023 BSA Regqistration fees and the Council Fees online through
the Internet Recharter site. The preferred method to pay the recharter and
council fee is via e-check or Credit Card.

Applications for any new youth must be uploaded into the chartergenewal.

N [
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Steps to Follow When Processing Recharter

« Applications for any hew adults must be uploaded into the charter renewal
as well as their Youth Protection Training Certificate and Criminal Background
Check Authorization. This includes any adult who is moving from a Tiger
Parent or Lion Parent into a leadership position and those who have turned 18
and are moving from a youth position to an Assistant Scoutmaster position or
that is being entered as a UP, VP or EP (Unit Participant, Venturing Participant
or Exploring Participant). You will need to enter any adult who is on the charter
as an AP or LP and moving into a leadership position or a youth moving into a
new leader position or into a UP/VP or EP as New Adult and upload all
required documents.

« Confirm that all required information has been completed on the adult and
youth applications before uploading the documents.

 Note: A unit’s rechartering application CANNOT be apprqed by
Service Center until all steps are complete.

Prepared. For Life."
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Steps to Follow When Processing Recharter

ALL RECHARTERS MUST BE COMPLETED BY 12/31/2022

If you have chosen to pay by E-Check, please be aware that an email will
be sent to you with instructions for verifying two micro deposits. These

micro deposits must be validated by you in order to complete the payment
process. Your charter renewal will not complete the submittal process until

the micro deposits are confirmed.
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Best Practices

* Recharter is often held up by a few individuals who
are slow to pay.

* Give a deadline (November 15%) for payment and
proceed with recharter with those who paid on time.

* If payment is not made, move on without them.

* Members who don’t pay can submit a new paper
application with fees before December 315t without
losing their membership.

N [
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Best Practices Continued

e Alert all leaders that they must have a
current Youth Protection Training (YPT
certificate) on file. How To Guide

* Hit the “Refresh” button before submitting
the recharter to ensure online registrations
that occurred after you started are captured
and included in the recharter process.

N [

Prepared. For Life."


https://i9peu1ikn3a16vg4e45rqi17-wpengine.netdna-ssl.com/wp-content/uploads/2020/05/How-to-Guide-for-Taking-Youth-Protection-Training-as-of-5-20-2020.pdf
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Best Practices Continued

* For those who will be a MULTIPLE on your
charter, identify the unit where they are
paying their fees.

N [

Prepared. For Life."




=0~

¥ ﬁj BOY SCOUTS OF AMERICA

Avoid Common Recharter Issues

* Missing or Expired Youth Protection Training

* Missing Signed Criminal Background Check Approval Form
* Missing Signatures (Applications, Background Checks)

* Missing Key 3 Approval

* Missing Adult Applications

* Money Incorrect

Check, and Application

Prepared. For Life."
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Journey to Excellence (JTE)

e Evaluate your unit’s progress toward achieving the Journey to Excellence.

* Review your unit’s goals, successes, and vision for the coming year,
including a succession plan for future key leadership.

* |dentify any areas of improvement—leadership, program, membership,
youth and unit retention.

* Determine any specific actions needed to assist with unit improvements
and determine who will follow up on those actions.

N [
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JTE Unit Award Scorecards
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Questions can be answered by...

e  Your Unit Commissioner

* ACC for Recharter, John Hearrell
— jhearrell@nase.org or 817.995.7715

* District Executive for Orion, Bella McKean
— isabella.mckean@scouting.org or 817.231.8502

* Longhorn Council Registrar, Stacy Cummings
— Stacy.Cummings@scouting.org or 817.231.8567
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Internet Recharter 2.0
Part Two

Click Here
to view slides on your monitor
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https://www.scouting.org/wp-content/uploads/2022/09/Internet-Rechartering-2.0-User-GuideRL-1.pdf
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Internet Recharter 2.0

» Charter Renewal Resources
» Online Internet 2.0

» New Recharter Guidebook Information
» User Guide — Updated
» Training Video — Updated

https://www.scouting.org/resources/internet-rechartering/

N [

Prepared. For Life."



https://www.scouting.org/resources/internet-rechartering/

BOY SCOUTS OF AMERICA

Y ://nam04-quarantic X '\ [} hitps//nam04-quarantin X ? Longhorn Council - Boy = X _

www.longhorncouncil.org

ABOUT © DONATE € UNIT FUNDRAISING €@ Sea

A~ VER 1 A
L ‘ [- ‘J\ l"'" [- }\ [k - "\ Camps, Facilities, & High Adventure . Programs . Activities-Events-Calendars v Resources v News  Shop .

BN L I~

aps General Unit Training Eagle Scout Recharter Outdoor Mational
Information Resources Resources Online Resources Resource

2018 TEXAS HIGH
ADVENTURE BASE

Cavalry soldier, & Texas
Ranger! Fi nnons & Gatling guns,
fight outlaws, ride ho! /5, race X ﬁ X
drones, climb, sail, tube, wakeboard, & '£||| I'i‘
more! s
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Internet Rechartering may be accessed by the Unit Leader, Charter Org Rep, Committee Chairman

or Key 3 Delegate by logging into their Scoutbook.com or my.Scouting Account or directly at

https://advancements.scouting.org/

Note: Be sure to read all the instructions before beginning the recharter process and review the new Internet Recharter Guide and
Timeline found at https://'www.scouting.org/resources/internet-rechartering/

Login to
Internet Advancement

The While Scouting Experience Holled
Imbo e Grest Free Web App
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Open Recharter
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Select your recharter term.

Consult with your Unit Commissioner or Council Registrar before selecting another term other than 12 months. If you
change the term later after information has been entered, any information previously entered will need to be inputted and
uploaded again.

| N m AN THA,FCOUTNG. g 1y

Internet Advancement Rt ) oo, wercty S #. - 1

Select Term
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Once the roster is loaded, you may start editing the roster

* YPT - Red Exclamation Point = Youth Protection Training has not been completed and recorded in the person profile or the YPT has expired
* YPT- Green Checkmark — Youth Protection Training is current

* CBC Auth - Green Checkmark — New Criminal Background Disclosure has been received and recorded in the person profile

* (CBC - Red Exclamation Point = New Criminal Background Disclosure has not been received

* Scout Life — Toggle off — No subscription has been added to the registration

* Scout Life = Toggle on = Subscription has been added to the registration

* Nostatus—"--" - Not applicable (New Members, youth, and no fee adults)

B | % Rechorter| lbereet Advareme: x|+ = o o

= o @& ! achian Ca MmN S s Couting o g et ; s L Gl B @

Internet Advancement At @ Wecorie, Ryan L anson &- o
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®

Changing an adult leader position
You have the ability to change a position of a leader by clicking on the pencil icon. Choose the appropriate position within the drop down and click update

information.

s I Gt @ @ -

@ WAL Fyan L $ - f+1

(] o advanCEmMentsga.soouting.ong/

Internet Advancement Fecnats

Comgets
B g Ty
Information
MY LRT CHARTERED DG ANITATICON IHEGRIMATION
FACK 62 VISTA RIDGE UMITED METHODIST CHURCH  FAMIY T |
Uit Torpea: 7 CRartersd Drganizution Marss: \ =ts Soige Lrnas Mersd ot Th
Uindi humber Chartered Crganizaiios Address: 2521 Davizn Tag
Tenure: 352 Chamered Crganization City: Lawinilbs T P .
Uit Epirs Dutae 01751/ 23055 @ Chartered Organicatios Sists: 75 o edit a position -
lwriared Gegarsiration: ks Rk Uniteel Miethodiss Crue Chartered Crgenization 7ig: 7 click the pencil icon
Dier to edit.
Conmelt Lofgr
Ui Towm: 72 mori #

Ui hipw Eapies Dt (17

PACK ROSTER EEMOVED MEMBERS EEMDIRG WEN

Breaguemser v [ toaiioomen T Shger Al Roster

Update Member Information

e exiting Andeel Caus s foman
Click Member Type
Select Adult®
Click Primary Position
Select Position
Click Update Information button

* Participant is only for members over 18
earning youth advancement (e.g. a
Venturing youth 19 years old not serving
in an adult position).
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Internet Advancement
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Factiaris
rformanon
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After making changes, periodically

i throughout the rechartering process,
v click on Refresh Roster. Refreshing
Tenare

il Rl 2% 8 will update a person within the roster

Churtared Srpastrasier: Yisn B if they hawe taken YPT, registered
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Adding an Existing Member of Another Unit

Click on Manage Members>=Add Mew Member>Click Existing Member>Enter all required information=>Click the Add Member button. The member will show a
“+" by their name to indicate they are paying their registration fees in another unit. If they are paying their registration fees in your unit, click the checkbox by

their name>Click Manage Members>Click Unmark as Multiple.

If they are an adult, be sure to add a signed adult application for the new adult member from another unit by clicking the checkbox by their name=Upload

Document>5Select a file of the application>Click Save

[0 | W Recrane | intemer Aanceme: X | =
7] i 15 BV AnCR B TS

Internet Advancement -

ascoutingang

WV UIT
PACK TA BIDGE UNITED METHODIST CHUBRCH | FLY

Link Typa: Fach

Linik Mumiber; &3

Tarar: 543 1

Ut Expire Dt H @

Chanared dvganizeson stz Fidge Umied Lisy
Demricr

Counci

Manage Members

Lt T

it M Eguire Dt 071

PACK RESTER Multiple Indicator

B Mamage Momiens

CHARTERED ORGAHITATION INFORMATION

CRERIHE ORI MBS o275 R LTiTss MAr a1

Chariered Srgasiration Addra:
Chariersd draastzation Sty L
Charlersd Orgasization Stais: 7

Chartard Orgaatration Fip- 7506761 56

» B G > @ @

(f P — $- ©

b ]




BOY SCOUTS OF AMERICA

Adding a New Member

Click on Manage Members>Add New Member>Enter all required information=Click on the “+" sign next to Add Paper Application=5elect the file and attach
the application >Click the Add Member button.
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Uploading a Group of Documents into the Renewal

A group of documents, perferably in a zip file, can be uploaded into the renewal. They are Adult and Youth Applications, Criminal Background Disclosure
Authorizations, Youth Protection Training Certificate, CORI Form and PA background records. Select the individuals that you are uploading documents for by
checking the box next to their name and click upload documents. A popup will appear and this is where you load the zip file of documents.
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Promoting a Member

In order to promote a youth member to an adult, a youth member to a participant, or a participant to an adult, you must click the box next to the individual
you would like to promote. Click Manage members and follow the instructions listed in this User Guide to first remove the person from the charter. Then add
them as a new member with the “New Paper Application” option following the instructions in this User Guide to add a person. You will upload a new
application, CBC (if applicable), and YPT (if applicable). The member id for the individual will remain the same.

Creating a Zip File for loading documents

If you are uploading a group of files, use your Zip File option by highlighting the documents, right click after highlighting the documents and select Send to
and next slect Compressed (zipped) folder. Once you have created the zip file and named your zip folder, choose the folder when clicking the Upload
Document option.
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Adding a Multiple
If an individual is paying in another unit, you have the ability to register them in your unit(s) as a multiple and no fee is collected. The unit listed as the

multiple unit is the unit they through which they will be paying their recharter fees. If an individual is paying in a council level position, you have the ability to
register them in the unit(s) as a multiple and no fee is collected by the unit(s).

Mote 1: For those multipling from a council position select "Non-unit Position”

Mote 2: The Charter Org Representative is the only individual that can multiple in more than one postion as a committee chair or committee member only.
Mo other adult leaders can multiple in more than one position within the same unit.
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Mark as Multiple

Choose the Council
that the individual
is registered in and

the unit type and

unit number - Once

you have selected

the council and unit
click the Mark as
multiple button

Mark as Multiple

Morthemn Star Council 250
S =

Mark as Multiple

X Mark as Multiple
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Invite New Member into the unit (Leads)

2. Complete all fields and click

: on the Invite Member
Invite New Member

donna. amold@scouting.org
1. Select Invite New Member

Invite New Member

There are three invite options - Adult , Youth
and Participant

Invite New Member X

m — St i e A

Invite New Member X

Adult S A
Trwine Bl ember

Inwite Member

An email is sent with a link to complete an online registration. Reminder: click on Refresh Roster periodically throughout processing your renewal
add any new online registrations into your unit. Once the invite is sent, they will appear on the Pending Members Tab.
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®

Rachateilpuitation TROOP ROSTER  REMOVED MEMBERS |

B8 Send Reminder

Boy Scouts of America <boyscoutsofamerica@email.scouting.org>
To Donna Amold

| Name Gender Member Type Invited on

3 Year Delete (3 years)

donna amakd Adult 2021-09-07

View Online

— i n

You're Invited to Join Us!

Troop 0118 is waiting for you to join!

donna, you've been invited to join Troop 0118 and become a
member of the Boy Scouts of Americal To finish the joining

process, please click the below

https:/fmyga scouting. orgNVES/IOnlineReg/1 .0 0/ Mtu=UF-MB-
578taal118

If you have any questions or concems, please reach out to Troop
0118 directly

We look forward to all the great things you will accomplish In your
Scouting journey

uts of America - Al Rights Resarved




Edit Personal Information

Click Roster. Then the profile of the individual you would like to edit.

and Refresh Roster.

Edit the information on the profile (for Scouts, click Scouts Info). Then click Recharter
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Remove From Recharter

Select the person whom you are removing. Click on Manage Members and select Remove From Recharter. A popup will appear and you will choose Remove.
At that point they will be moved to the Removed Members Tab.

TROOP ROSTER REMOVED MEMBERS (0) PENDING MEMBERS (1 Payment Logs $ Refresh Roster (3 Print Roster ﬁ

3 Manage Membs B Upload Document = Show: All Roster Q

8

I Gender  DDB Address Member Type Paosithon Member ID YPT Scoul Life  Toal |

ark As iple
e s W Histion 'L i Adult : I":" 115209012 ®© o @ i y,
| '!': Derek Brashar M _“ I:.U;'JT‘::"' " Adult Executive Officer 11109847 e ] Li ] D00
O (&) oesksrashe wistea s rematoniep. 11109847 ) o ® :suv J/
I'i.l itz [ﬂJ - = - h;::cju-c = (i ] (i ] i ] % 4500 V.

Please confirm you want 1o remove the following members from the

PENDING MEMBERS (1)

Committes Member
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Adding An Individual Back Into The Recharter After Removing Them

You have the ability to add someone back into the renewal after removing them by clicking on the Removed Member Tab.
1. Click on Remove Member tab

2. Check the box next to the person you are adding back into the unit

3. Click Add to Recharter.

4. A pop up box will appear-click Add

Internet Advancemant Fecneoe D) mesome e Brassar - o
Paymant and
Comfirmaion
Add to recharter »
Wy T A SHARTERES ORGANIZATION miFORWATION
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Validate Recharter and Pay

Once you have updated your roster and attached the necessary documents, click Refresh Roster and then the Validate Recharter and Pay. A popup will
appear that will display any errors or warnings. At that time you will need to review and correct the warnings and errors before you can continue with your
renewal. The errors will have a red bubble next to them and the warnings a yellow bubble. If you receive a warning or warning, you have the ability to correct
the warnings if possible and continue through the submittal process.

Once the error has been corrected within the roster, click the Validate Recharter and Pay button. If there are no errors and you have addressed the warnings
and you are ready to submit your unit, click the Proceed to Payment button. If you have no errors or warnings and you may proceed straight to payment. You
have the option to print your roster by clicking the "Print Roster” button above the search for Name or Member ID bar once you have validated all
information and before you move to the payment page.

Validate recharter

Since you received an error, the
emor will need to be comected
befor ng to the next

0 and correct the
eror.
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Validate recharter

Once the error has been
corrected within the roster, chck
the Validate Recharter and Pay
button. The error should no longer
appear in the popup and click
Proceed to Payment

N [

Prepared. For Life."
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Payment and Confirmation

During this process you have the ability to verify all fees and choose your payment option. The payment option is ACH ($1 fee),
Credit Card (3% fee) and Pay at Council. If you pay at council, you will need to provide a form of payment to the local council in order
to register your unit. Once you have chosen your payment option, click the Pay and Post Renewal button.

BILLIKG INFORMATION ﬂ.

Code
L1 =

PAYWENT WETHOD

Credit Card payment

ACH payment
Pay at Council

RINIWAL ROSTUH FELS TOTAL: $708 UsSD

During this process, you have ability to verify all fees and choose your
payment option. The payment option is ACH (51 fee), Credit Card (3% fee)
and Pay at Council, which a local processing fee may apply. If you pay at
council, you will need to provide a form of payment to the local council in
order to register your unit. Once you have chosen your payment option, click
the Pay and Post Renewal button.
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Note on ACH

WePay, the payment processor, is the entity with whom ACH transactions occur. (BSA simply receives a confirmation or failure status for the transaction.)
Your payment and charter will not be processed until your unit confirms their bank account.

To begin, you will receive an email after you select ACH and click "Pay and Post Renewal.” If you did not receive an email, be sure to whitelist or add
support@wepay.com to your SafeSenders list through your email provider. (Also, check the email inbox of the individual submitting the recharter as well as

the key 3).

HEA, Parpmam | Matterm wa Wilsy <support@wepaytoms

wepay

EENAXERIN

acll riwaon Doty Sl Sapaeits in yein Bask adinuni chise XXXO0 55
1 r bank ihin the nad dow day

thesy amiy e your Bark o 1 by clicking hers =

oy A miirm our bk account by cicking banes

i chise

s chas NXKNXXE1IS

. GGk hare

Click the tiny link at the bottom of the modal which appears and asks you to
select your bank.

Once clicked, the bank routing and account number will need to be entered.
Following this step, a series of microdeposits will be made to the account
entered. An email will be sent from WePay to the email entered as the payor
information every day for 30 days, which will ask the user to click to a form where
they will need to confirm the microdeposit amounts.

Once confirmed, the microdeposits will be reverted and the transaction amount
— the full recharter amount — will be immediately withdrawn, and payment will
be complete.

If payment fails, common issues include

* Bank was not confirmed within 30 days
* Bank refused the payment request

+ Incorrect bank account information was provided
* Incorrect transaction amount entered for payment
+ Insufficient funds in the bank account
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Signature and Approval

After paying and posting the renewal an Adobe Acrobat Sign document will be sent to your NEW Key 3 (as entered on the recharter)
COR Delegate, and Key 3 Delegate. Any of these individuals may sign the document if approval has been discussed with the
Charter Organization Representative. It is preferable that it be signed by the Charter Organization Representative. Be sure to save

and/or print the recharter renewal prior and after submittal. Once signed and payment has been completed, your recharter

process will be complete for your unit.

Adobe Acrobat Sign

Boy Scouts of America
Has Sent You
e —— Charter to Sign

Example of email sent to Key 3, COR Delegate, and Key 3
Delegate. Remember to save/print agreement

LA
R s i

Troop 2 Girls Charter
Mimtached is the fingl agreement batwesn

« Boy Scouts of America

You can also gpen it online 1o reviesy its actiity history.

-Illhll-

Example of recharter completed email after
charter has been electronically signed sent to
Key 3 COR Delegate, and Key 3 Delegate.
Remember to save/print agreement
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Internet Recharter 2.0 — Checking Status

Charter Rendwal S1alus REFORT

+  Council Dashboard

AT
=

irits fvailable for Benews
Jam | valla £ .

B Renwals Mol Sart
#
144 I

a9 it

35 Waiting COR Signatuee

28 1 Hold

Lower Right-Hand Corner

Several Categories of Status

Haover of (7) for definition

Click on Report for unit-by-unit status

Unless in Pre-Posted or Posted,
additional work is necessary (e.g.,
defects to be resolved, signature, etc.)

Work with Council Registrar and DEs to
resolve issues - promptly

‘“‘ 4 | Prepared. For Life.
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Questions can be answered by...

e  Your Unit Commissioner

* ACC for Recharter, John Hearrell
— jhearrell@nase.org or 817.995.7715

* District Executive for Orion, Bella McKean
— isabella.mckean@scouting.org or 817.231.8502

* Longhorn Council Registrar, Stacy Cummings
— Stacy.Cummings@scouting.org or 817.231.8567

Prepared. For Life."
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