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Summary Stage now has two steps.  Step 1 of 2 is Update Fees.  Step 2 of 2 is Membership Inventory, if applicable. 

 

 

 

 

 

 

 

 

 



2 
 

Step 2 of 2 has Membership Inventory with instruction text and question on whether or not non renewing members were contacted. 
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Question on non renewing member contact has three possible answers:  Yes, No, or Don’t Know.  Answer must be selected to continue. 

If the Question is not answered, it will not be possible to Update (save) a selected reason for a member not being renewed. 
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Each youth member not selected for renewal is listed.  Click Edit to display the list of reasons for selection for each non renewed youth member. 
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When a reason for why each member was not renewed is selected, click Update.  The reason may be changed before Submittal by clicking Edit. 

 

As one reason for each youth member not selected for renewal is chosen, the listing moves to the next youth. 
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When all youth members not selected for renewal have reasons, the Next button displays to go to Submit Stage. 
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If unit is ready for submittal, the processor may submit.  The processor may click Home if further changes are needed before submittal. 

 

 


